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Line-Item Budget Form
(must use our template)

Caring for Denver Foundation - Line4tem Budget Form

Organization Name: |

Project Title: |

Instructions:

- Please enter amounis only for year(s) for which you are requesting funding.

- It you ars not raquesting any Tunding In a budget catagory, 2ave that line biank o enter 000 In the bumget tabis for that lne.

- The total for ProjectProgram Revenue In the first [graen) tabbe should be e same amount a5 the total for Project/Program
825 In the s20ond jorangs) tabie.

- The total for Caring for Demvar Foundaton Request In the first {green) table should be the same amount a8 the iotal for Request i

Caring for Denver Fourdation In e third (purpée) tabée.

- Mote that we prefer to not be Me soie under of source of funding for any projectiprogram.

- We are only 3cCE0ting requests for progranmyproject suppon (nof general coeratng or capital sUpport) at this Tme.

- If you have questions about this form, contact Director of Grants Leah Sphelbeng at laanfh caringddenver.org or 720,647 5375,

Emall Is Me quickest optiont

Project/Program Revenus
Total Project Budget for the Year(s) Requesting Funding

Year 1 Year 2 Year 3 Total

Caring for Denver Foundsson Request

Other Foundation Grants

Govemment Grants

Federal, Stae or City Confracts or Reimbursements {inciuding Medcaid,
Medicare)

Eamed Income (nciuding events, fees. contract revenue)

Frivate Donations

In-Hond Donasions

e [0 | [wa] on e e [en

TOTAL PROJECT! 1 - s - s N

Direot Cosds - Projeat/Program

Personnel FTE - Salares

Pemsonnel [FTE - Benefts and Frings

Program Supgles and'or Equipment

Mesting Costs

Travel Costs

Ofher Program Costs

Total Diret Coste | § - |%® - |3

Other Cosin

Contractors andior Consukants

Fizcal Sponzors Fee (M appicabis)

Indirect Costs

Total Dther Costt) § - |s - |3

Expenses For the Year{s) Requesfing Funding

Request to Caring for Denver Foundation Only

Personnel FTE - Salaries

Benefits and! or Frings

Program Supples andior Equpment

Meeting Costs

Trawel Costs

3
3
¥
&
¥
Ofer Program Costs [ -
¥
3
3
¥

Total Direot Costs | § - | - |3

Dther Costs.

Conbractors andior Consukants 3 -

Fizcal Sponsor's Fee (F appilcabie) [3 -

Indirect Casts - max 10% (only on Dinect Costs, not Ofher Cosis. Fusing
a fiscal sponsor the total of the fiscal sponsor fee and His ke cannct ¥ -
exceed 10%)

Total Other Costo| 5 - 1= - I3 s s
PROJECTIPROGRAM EXPENE

AL REQUERT TO CARING FOR DENVER FOUNDATION

caring
Denver

FOUNDATION



Project/Program Revenue
Total Project Budget for the Year(s) Requesting Funding

Total
Caring for Denver Foundation Request

Other Foundation Grants

Government Grants B D
Federal, State or City Contracts or Reimbursements (including Medicaid,
Medicare)

Earned Income (including events, fees, contract revenue)

Private Donations

In-Kind Donations

TOTAL PROJECT/PROGRAM REVENUE




Project/Program Expenses
Total Project Budget for the Year(s) Requesting Funding
Include expenses funded by all revenue sources listed in the first (green) table.

Year 1

Year 2

Year 3

Direct Costs - Project/Program

Personnel /FTE - Salaries

Personnel /FTE - Benefits and Fringe

Program Supplies and/or Equipment

Meeting Costs

Travel Costs

Other Program Costs

Total Direct Costs

|| |a|r R

Other Costs

Contractors and/or Consultants

Fiscal Sponsor's Fee (if applicable)

Indirect Costs

Total Other Costs

TOTAL PROJECT/PROGRAM EXPENSES




Project/Program Expenses For the Year(s) Requesting Funding
Request to Caring for Denver Foundation Only

Direct Costs - Project/Program
Personnel /FTE - Salaries

Benefits and/ or Fringe

Program Supplies and/or Equipment
Meeting Costs

Travel Costs

Other Program Costs

3
B
B
B
5
5
5
5
B
5

Total Direct Costs

Other Costs
Contractors and/or Consultants

Fiscal Sponsor's Fee (if applicable)

Indirect Costs - max 10% (only on Direct Costs, not Other Costs. If using
a fiscal sponsor the total of the fiscal sponsor fee and this line cannot
exceed 10%)

Total Other Costs

PROJECT/PROGRAM EXPENSES
TOTAL REQUEST TO CARING FOR DENVER FOUNDATION




Budget Narrative

Budget Narrative - SAMPLE

Caring for Denver Foundation does not require a particular format, simply that you provide the
information we request in the budget namrative instructions. The budget narrative is where you
can break down and briefly describe what went into each line item in your budget. If you are not
requesting funds in a budget category, you do not need to provide narrative for that category. All
the numbers and budget items below are examples and the numbers and descriptions in your
narrative should reflect what you are asking for. If you have a question about whether or not an
item may be an allowable expense, email Director of Grants Leah Spielberg at

eah@caring4denver.org.

Organization Name
Program Name
Budget Narrative
DIRECT COSTS

Personnel

Key Staff Salaries
Two (2) 1.0 FTE Bilingual Case Managers to provide intensive case management and

wraparound services to woemen in the program @ $58,000/vear x 2 staff = $112,000.
Positions to be filled.

Two (2) 1.0 FTE Eilingual Clinical Staff (LPC or LCSW level) to provide behavioral health
therapy, wellness suppert greups, EMDR treatments and all clinical interventions to
women in the program (@ 562, 000/year x 2 staff = £124,000. Positions to be filled.

One (1) .20 FTE Program Director (current staff member, LCSW) — to oversee the
project and provide supervision to staff. (Funded by cther revenue sources.)

Total Key Staff Salaries Request to Caring for Denver Foundation = $236,000
Other Personnel Costs
Benefits and fringe for four full-time staff is figured at 25% of total salary request and
includes cests for medical insurance, workers compensgation, F]JCA and taxes = 59 000.
Total Other Personnel Costs Request to Caring for Denver Foundation = $59,000
Program Supplies and/or Equipment
Re-entry stabilization incentives (gift cards, toilefries, clothing, etc.) as listed in the proposal. 20

participants @ $450/participant = $9,000

General office supplies and printing @ 5250/personfyear = 4 staff = 1,000

Laptops @ $800 x 4 new staff = $3,200

Total Program Supplies Request to Caring for Denver Foundation = $13,200
Meeting Costs

Refreshments for quarterly staff roundtable to discuss case load, client needs, etc. @
$10/person x 5 participants x 4 times/year = $200

AV equipment rental for end-of-year report-outs @ $60/meeting x 1 meeting = $60

Total Meeting Costs Request to Caring For Denver Foundation = $260

Travel Costs
Anticipate an average of 50 miles/month x 12 months x 2 Bilingual Case Managers @
reimbursement rate of $0.575/mile = $690

Total Travel Costs Request to Caring For Denver Foundation = $690
Other Program Costs
Rent for program participants, including utilities and maintenance @ $1,400/month x 20

residents x 12 months = $336,000

Staff development (relevant webinars, certification, frainings, etc.) @ $500/year x 4 staff =
$2,000

Annual software license fee to add two staff to organization's clinical tracking system @ $260 x
2 staff = 3520

Total Other Program Costs Request to Caring For Denver Foundation = $338,520

OTHER COSTS
Contractors and/or Consultants
Contractor Name — Annual contract to provide peer support services to women in the project

dealing with substance abuse issues = $3,000

80 hours of clinical supervision for the two clinical staff, to be provided by an LCSW @ $75/hour
% 80 hours = $6,000

Total Contractors and/or Consultants Request to Caring For Denver Foundation = $9,000

TOTAL REQUEST TO CARING FOR DENVER FOUNDATION = $656,670
2

caring
Denver
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Budget Narrative - SAMPLE

Caring for Denver Foundation does not require a particular format, simply that you provide the
information we request in the budget narrative instructions. The budget narrativ here you
can break down and briefly de ent into each line i in your budget. If you are not
requesting funds in a budget cate u do not need to provide narrative for that category. All
the numbers and budget items below are mples and the numbers and d iptions i
hould reflect what you are ng for. If you have a question about whether or not an
expense, email Director of Grants Leah Spielberg at

Organization Name
Program Mame
Budget Narrative
DIRECT COSTS

Personnel

J ff Salaries
1.0 FTE Bilingual ¢
wraparound serv

> or level) to provide behavioral health
therapy, wellne po L ments and all clinical interventions to
waomen in the program @ 262,00 ir x 2 staff = 2124 000. Positions to be filled.

One (1) .20 FTE Program Director (current staff member, LC —to rzee the
project and provide supervision to staff. (Funded by other revenue so

Total Key Staff Salaries Request to Caring for Denver Foundation = $236,000
Other Personnel
Benefits and fringe for four full-time staff is figured at 25% of total salary request and
includes costs for medical insurance, workers compensation, 1G4 and ta 000
Total Other Personnel Costs Request to Caring for Denver Foundation = $59,000
Program Supplies and/or Equipment
Re-entry : i ion i ntives (giff cards, toilefries, clothing, etc.) as listed in the proposal. 20
participanis

General office supplies and printing @ /personfyear x 4 staff = 1,000




Laptops @ $800 x 4 new staff = $3,200

Total Program Supplies Request to Caring for Denver Foundation = $13,200
Meeting Costs

Refreshments for quarterly staff roundtable to discuss case load, client needs, etc. @
$10/person x 5 participants x 4 times/year = $200

AV equipment rental for end-of-year report-outs @ $60/meeting x 1 meeting = $60

Total Meeting Costs Request to Caring For Denver Foundation = $260

Travel Costs
Anticipate an average of 50 miles/month x 12 months x 2 Bilingual Case Managers @
reimbursement rate of $0.575/mile = $690

Total Travel Costs Request to Caring For Denver Foundation = $690
Other Program Costs
Rent for program participants, including utilities and maintenance @ $1,400/month x 20

residents x 12 months = $336,000

Staff development (relevant webinars, certification, trainings, etc.) @ $500/year x 4 staff =
$2,000

Annual software license fee to add two staff to organization’s clinical tracking system @ $260 x
2 staff = $520

Total Other Program Costs Request to Caring For Denver Foundation = $338,520

OTHER COSTS

Contractors and/or Consultants
Contractor Name — Annual contract to provide peer support services to women in the project
dealing with substance abuse issues = $3,000

80 hours of clinical supervision for the two clinical staff, to be provided by an LCSW @ $75/hour
x 80 hours = $6,000

Total Contractors and/or Consultants Request to Caring For Denver Foundation = $9,000

TOTAL REQUEST TO CARING FOR DENVER FOUNDATION = $656,670

2




Organization
Documents

e Current Annual Operating Budget
e Income and Expense Statement

e Balance Sheet

e Audited Financials, Financial Review,
or Un-Audited Year-End Financial
Statements

caring
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Current Annual Operating Budget

-
o [
ORGANIZATION NAME
SLOGAN HERE
Organization Name
Budget
January 1 - December 31, 2020

Expenses

Payroll & Benefits $195.,000
Professional Fees — Accounting, Auditor, Attorneys 22.000
Printing and Reproduction 8.000
Travel/Mileage Reimbursement 7.500
Rent 7.000
Insurance (liability, directors & officers) 4.700
Supplies (office & field) 3.500
Advertising & Marketing 3.000
Bank Fees & Payroll Processing Fees 3.000
Postage 2600
Equipment and Software 5.000
Website Design 2.000
Professional Development 2000
Dues, Fees. & Memberships 1.800
Meals and Lodging 1.000
Total Expenses $268,000
Revenue

Individual Contributions (memberships,. annual appeal. memarial gifts) $92.000
Corporate Contributions 12,600
Foundation Grants 90,000
Government Grants 30,000
Investment Income 258,000
Contracted Senvices 7.500
Events 10,000
Merchandise Sales 2.000
Total Revenue $272,000

FOUNDATION



Income and Expense Statement

Also called:

e Statement of Activities

e Statement of Financial
Performance

e [ncome Statement

e Profit and Loss Statement

Revenue
Contributions and grants
In-kind contributions
Contract revenue
Other
Net assets released from restrictions

Total revenue

Expenses
Program services
Management and general
Fundraising

Total expenses

Changes in net assets before investment
income and loss on pledge receivable

Investment income (loss)

Loss on pledge receivable
Change in net assets

Net assets, beginning of year

Net assets, end of year

TREEHOUSE
STATEMENT OF ACTIVITIES
For the Year Ended September 30, 2015
(With Comparative Totals for 2014)
2015
Temporarily Permanently
Unrestricted Restricted Restricted Total 2014
5,616,195 $ 1,868,265 $ - $ 7,484,460 $ 6,337,712
1,879,833 1,879,833 1,315,232
1,261,618 1,261,618 1,368,092
7767
1,396,194 (1,246,597) (149,597)
10,153,840 621,668 (149,597) 10,625,911 9,028,803
7,447,627 7447627 6,560,098
495,941 495,941 391,208
1,438,030 1,438,030 1,239,095
9,381,598 9,381,598 8,190,401
772,242 621,668 (149,597) 1,244,313 838,402
(66,235) (19,767) (89,754) (175,756) 477,175
(10,900) (10,900) (225,065)
706,007 591,001 (239,351) 1,057,657 1,090,512
4,549,404 2,855,900 3,683,988 11,089,292 9,998,780
5,255,411 $ 3,446,901 $ 3,444.637 < 12,146,949 $ 11,089,292

source:
https://press.rebus.community/financialstrategy/chapter/accounting-and-
financial-reporting

caring

Denver

FOUNDATION



TREEHOUSE

ASSETS

Current Assets
AlSO Ca lled * Cash and cash equivalents
* Investments
Current pledges receivable, net
Contribution receivable for rent

Statement of Financial Position | s e

Unemployment trust deposits
Prepaid expenses

Total current assets

Long-Term Assets
Long-term portion of receivables, less current portion
Pledges receivable, net
Contribution receivable for rent, net
Furniture and equipment, net
Endowment investments
Other investments

Total long-term assets

Total assets

LIABILITIES AND MET ASSETS

Current Liabilities

Accounts payable
Accrued salaries and related costs

Total current liabilities

Met Assets
Unrestricted
Temporarily restricted
Permanently restricted

Total net assets

Total liabilities and net assets

Source:

STATEMENT OF FINANCIAL POSITION

Balance Sheet Sepemoer 0,201
(With Comparative Totals for 2014)

2015 2014

3 2713337 % 3,053,277

1324922 980,248

2,056,445 1,349,314

193,357 45,369

252,784 99,030

239,615 296,017

86,007 46,725

131,529 32,589

6,997,996 5,902,569

1,061,300 1,410,876
240,946

468,397 53,867

3,444,637 3,683,988

401,134 423,764

5616414 5,572,495

4 12614410 § 11,475,064

3 48,975 s 37,053

418,486 348,719

467,461 385,772

5255411 4,549,404

3,446,901 2,855,900

3,444,637 3,683,988

12,146,949 11,089,292

$ 12614410 § 11,475,064

https://press.rebus.community/financialstrategy/chapter/accounting-and-financial-reporting

caring
Denver

FOUNDATION



Audited Financials

Or, depending on organization’s

operating budget and practices:

e Financial Review ™

e Un-Audited Year-End Financial

Statement

z?t%rsf?:/www.councjlofnonprofits:org/sites/default/ Caring
g e naniat Denver

FOUNDATION



Audited Financial Statements

NATIONAL COUNCIL OF NONPROFITS

December 31, 2017




National Council of Nonprofits
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Independent Auditor’s Report

rd of Directors
cil of Nonprofits

statements.

Management's Responsibility for the Financial Statements

o the pre 11'3 I(lllfill& 1 1
from material mi ment, whether due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an pinion on these financial statement: ed on ©

aud Ve conducted our au s i dards generally

in the United States nf »«merlc: Those standards require that we plan and perform the
> about whether the financial statements are free of

/es |:erfr|rrr|ir|c1 procedures to obtain audit evidence about the amounts and
ements. The p dures cted d on the aur.:f:tr :

whether rlue to fraud or error. In rnaklnq those risk
nternal ntrol relevant e
| statements in order to d
umstances, but not for the purpose of ex ing an opinion on the e
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c s ed and the re
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National Council of Nonprofits

Statements of Financial Position

December 31, 2017 2016

Assets
Cash and cash equivalents $ 279,503 $ 438,423
Investments 700,267 669,842
Accounts receivable 8175 2,200
Contributions receivable 425,000 50,000
Prepaid expenses 25,237 24,382
Security deposit asset 54,567 54,567
Property and equipment, net 267,963 306,513

Total assets $ 1,761,712 $ 1,545,927

Liabilities and Net Assets
Liabilities
Accounts payable and accrued expenses 84,814 97,248
Deferred revenue 375 13,900
Deferred rent and lease incentive 450,017 475,966
Total liabilities 535,206 587,114

MNet assets (deficit)
Unrestricted - undesignated {179,231) 81,318
Unrestricted - designated 568,257 568,257
Temporarily restricted 837,480 309,238

Total net assets 1,226,506 958,813

Total liabilities and net assets $ 1,761,712 $ 1,545,927

statements.




National Council of Nonprofits

Statements of Activities
.|

2016
Temporarily
Unrestricted Restricted Total Unrestricted Restricted
Revenue and support
Confributions 3 § 1,501,508 2 47,500 §
Membership dues 265,641
Fees for service 9 92,019
Clher 46,510 B - 30,561
Sponsorship f 41,525 2 - 24,500
Invesiment eamings M, 34,152 2 - 21,978
Confribuled goods and services - - 1.000

et assels released from rest) 3 - 6782 B

Total revenue ant

Expenses

Program servic
Public policy/advecacy 2 642,431 3 E 615,903
Mebwork support 525,671 427.708 - 427,708
Communications 180, 190,453 180,204
Lobbying a i 110,543 0

Total program servi

Supparting servic
General and adm inistrative
Fundraisin ' 87,310

Tetal suppertin 244,564
Tolal expenses 1,713,662 3 s 1,526,716
Change in net assets (260, 2 267,693 4 ] (761,785)
81 940,000 1,72

Met assets, end of year




National Council of Nonprofits

Statement of Functional Expenses
Year Ended December 31, 2017

Program Services Supporting Services
Total Total
Public Network Program General and Supporting
Policy/Advocacy Support Communications Lobbying Senvices Administrative Fundraising Services Total

Expenses

Salaries and benefits $ S01,027 $ 338,360 $ 110,532 3 71,705 $ 1,022624 s 92,971 $ 61,124 3 154,095 $ 1,176,719
Occupancy 74,963 67,905 21,73 14,188 178,790 16,548 12,844 29,390 208,180
Professional fees 7,683 4,841 30,734 13,282 £6,440 33431 1,006 34,437 90,877
Conventions and meetings 224 72,036 - - 72260 2,848 - 2,848 75,208
Depreciation and amortization 15,089 14,895 4,676 2,999 37,758 3,313 2,615 5,828 43,687
Qutside computer service 8,003 5157 11,581 1,251 25,902 1,285 1,031 2,318 28,308
Telephone 13147 8,489 2,114 1,378 25128 1,803 1,812 3,115 28,243
Travel 10,046 8421 57 44 18,568 50 3,902 3,952 22,520
Books and publications 6,120 343 7,400 3 13,866 277 1,414 1,691 15,957
Equipment rental/maintenance 1,875 1,738 564 359 4518 2,370 290 2,860 7,176
Advertising and marketing - - - 5,000 5,000 - - - 5,000
Insurance 1,708 1,572 501 327 4.108 353 285 648 4,757
Supplies 159 669 53 27 908 a21 210 1,031 1,939
Postage and shipping 588 86 7 = 681 79 967 1,046 1,727
Staff development 1,040 59 - = 1,098 518 = 518 1,618
Printing and duplicating 289 - - - 299 648 - 648 947
Membership dues 559 = - = 559 140 - 140 699
Bad debt - - 500 - 500 - - - 500
Total Expenses $ 642,431 5 525,671 $ 190,453 H 110,543 $ 1,469,008 5 157,254 $ 87,310 5 244,564 $ 1,713,662

See notes fo financial statements. 4




National Council of Nonprofits

Statement of Functional Expenses

Year Ended December 31, 2016
________________________________________________________________________________________________________________________________________________________________________|

Program Services Supporting Services
Total Total
Network Public Program General and Supporting
Support Policy/Advocacy Communications Lobbying Senvices Administrative Fundraising Services Total

Expenses

Salaries and benefits § 284816  § 463,999 $ 119,666  § - $ 868481 $ 148677  § 43375 % 182,062  § 1,060,533
Occupancy 57,215 89,010 23,959 - 170,184 23,165 8,580 31,755 201,939
Professional fees 9,782 14,743 15,891 - 40,416 18,958 787 20,745 61,161
Conventions and meetings 52,030 188 - - 52218 3,808 - 3,888 56,116
Depreciation and amortization 6475 10,020 2708 - 19,203 30426 963 31,389 50,592
Outside computer service 2,388 6,544 11,734 - 20677 1,230 372 1,602 22,279
Telephone 5,606 9,167 2,310 - 17,083 2,951 930 3,881 20,964
Travel 5524 7,333 - - 12,857 4,776 2,930 7,708 20,563
Books and publications 529 8,572 2141 2130 11,372 978 141 1,119 12,491
Staff development 104 2,160 525 - 2,788 3,110 55 3,165 5,954
Insurance 1,297 2,012 539 - 3,848 877 194 1,071 4,919
Equipment rental/maintenance 1,062 1,654 444 - 3,160 534 155 689 3,849
Supplies 765 676 147 - 1,588 1,182 53 1,245 2,833
Membership dues - 1,400 140 - 1,540 - - - 1,540
Postage and shipping 104 a7 - - 201 150 12 162 363
Printing and duplicating - 328 - - 328 - - - 328
Other - - - - - 292 - 292 292
Total Expenses $ 427,708 S 615,903 $ 180,204  § 2,130 $ 1,225845 § 242214  § 58,957 § 300,771 $ 1,526,716

See notes fo financial statements 5




National Council of Nonprofits

Statements of Cash Flows

Year Ended December 31,

Cash flows from operating activities
Change in net assets $ (761,785)
Adjustments to reconcile change in net assets to
net cash used in operating activities:
Depreciation and amortization 43,687 50,592
Met unrealized gain on investments (33,680) (8,182)
Changes in assets and liabilities:
Accounts receivable (6,975) 10,432
Contributions receivable (375,000) 215,000
Prepaid expenses (855) ,026)
Accounts payable and accrued expenses {12,434) (18,690)
Deferred revenue (13,525) (9,420)
Deferred rent and lease incentive 25,949 52,324

Total adjustments 424,731 290,030
MNet cash used in operating activities (157,038) (471,755)

Cash flows from investing activities
Purchases of property and equipment (5,137)
Proceeds from sale of investments 425,416
Purchases of investments

Net cash used in investing activities (159,033)
Net decrease in cash and cash equivalents (158,920)
Cash and cash uiu‘alents, be'lnnin ofear 438,423 1,069,211

Cash and cash equivalents, end of year $ 279,503 $ 438




National Council of Nonprofits

Notes to Financial Statements

A. ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Organization: Mational Council of Monprofits (the Council), was
3 i the District of mbia. T

ricted, or permanently
Ad on of each

on the B ; on. The Board's goal is to maintain at lea
operatir 2nses in the fund.

to
h and adh

s, the Council includes cash acc
0 be cash an i




National Council of Nonprofits

Notes to Financial Statements

A. ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - CONTINUED

i
{ depend are s
mated fair "alu
ted at a
as admnnnal contri
on the contributions.
management's ju
and other relevant factors.

Contributic > ble ¢ of the following cember 31,
2017

Amount
Amounts due in one to

$ 425,000 $ 50,000

As of Decembe 7 and 2016, these re-uewatleq are deemed fully c..llncnblw Based on
management's P\J':1|Ll‘:ltl”ll"| of
contributions rable was

The majority of the

at their ou
Man.:chanl peric

S ustomer receiva ed uncollectible.
, the accounts receivable balance is deemed fully collectible and management has n
rded an allowance for bad debt.

s are recognized as revenue over the period of membership




National Council of Nonprofits

Notes to Financial Statements

A. ORGANIZATION AND SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - CONTINUED

s at fair value if the
5, are pi

; ompanying
included in expenses. For the y
of $1,0

3 have made signific
dev Jo amounts have bee
sta 5 0 nc g a becau

epted accounting principles (GAAP)

ave been allocate
rams are identifi

y:  Identifies and monitors
t sector and helps to build the ac

Commun
nonprofits.

s under the Internal Re
d by the Internal Revenue

Material subsequent events dered for disch
financial statements throug (18, \ the financial




National Council of Nonprofits

Notes to Financial Statements

B. CONCENTRATIONS

rtificates of

not be

or insured by the U.S. federal g ) > unin I 1 and
nts are backed solely by the assets of the underlying insti . As such, the

Iso in
s various securiti ailed in Mote C 3 )
as fluctuations in market value and credit risk. investment balances reported in the
ng financial statements may not be reflective of the po during su ent
periods,

. INVESTMENTS

In accordance with generally accepted accounting principles, the Council uses the following
to measure fair value. The input levels used for valuing investments are not
ion of ri

able inputs that reflect quoted prices for identical as or liabilitie

Level 2 — Includes inputs other than level 1 inputs that are directly or indirectly observable
in the marki such as ves or other market data;

3 — Unobservable inputs which r . as ment of the
umptions that market part nts would use in g the y including

Level 1 Level 2 Level 3
Mutual funds
Mutual funds

Mutual funds - alter 3 5,105 25105

raded funds

Total investments




National Council of Nonprofits

Notes to Financial Statements

C. INVESTMENTS - CONTINUED

2016 Total Level 1 Level 2 Level 3
Mutual func xed income $ 171518 § 71,51 -
Mutual func ; g 5 -
Mutual funds - altern: 47470 47470 .

2017 2016

Met unrealized gain 33,680 8,182
Investment income 472 13,796

$ 21,978

PROPERTY AND EQUIPMENT
: d equipment,
ehold improvements that ¢ or more and that have ]
Furniture i nd website costs are depreciated or amortized over estimated
three tc years t ght-line method. Leasehold improvements are amorti
life of the lease.

Property and equipment consists of the following at December 31,:
2017

Furniture and equipment 122,056 116,919
Leasehold improvements 284,981 284,981
Capitalized website costs 31,838 31,838
438,875 433,738
Less accumulated depreciation and amortization (170,912) (127,225)

Property and equipment, net 267,963 306,513




National Council of Nonprofits

Notes to Financial Statements

E. NET ASSETS
st of the following in 2017

Net Assets
Released
January 1, Support and From December 31,
2017 Revenue  Restrictions 2017

Time restricted $ 297500 $ 1015000 $ (587,500) % 725,000
Purpose restricted 11,738 250,000 (149,258) 112,480

$ 309,238 $ 1,265,000 (736,758) $ 837,480

Temporarily restricted net ass nd related activity consist of the following in 2016:

Net Assets
Released
January 1, Support and From December 31
2016 Revenue Restrictions 2016

Time restricted $ 940,000 % 22,500 $ (665,000) $ 297,500
Purpose restricted - 25,000 (13,262) 11,738

$ 940,000 $ 47,500 $ (678,262) $ 309,238

. COMMITMENTS AND CONTINGENCIES

Office lease: The Council leases office space with an expiration date of April 30, 2026. The lease
includes a tenant improvement allowance of Xi $320,000 and a rental abatement of
10 months. Th pro for f i 4 jal b rent and i
enses and real estate taxes. Under ac
tates of America all rental payments, including fixed rent inc
the term of the lea i 1 amortized o
» basis as an offset to re se. difference
line rent the required le eflec
incenti in the accompanyi =ments of financ




National Council of Nonprofits

Notes to Financial Statements

F. COMMITMENTS AND CONTINGENCIES — CONTINUED

for the years ended December and 2016 w

G. RETIREMENT PLANS

¥
the employ
t plan at the

16, the (




Fiscal Sponsor
Documents

e Fiscal Sponsor's Audited Statements,
Financial Review, or Un-Audited
Year-End Financial Statements

e Executed Fiscal Sponsor Agreement

caring
forpenver




Fiscal Sponsor's
Audited Financials

Or, depending on fiscal

sponsor’'s operating budget:

e Financlal Review

e Un-Audited Year-End
Financial Statement

Audited Financial Statements
NATIONAL COUNCIL OF NOCNPROFITS

December 31, 2017

Source:
https://www.councilofnonprofits.org/sites/default/files/documents/

final-audited-financial-statements-fy2017.PDF

caring
Denver

FOUNDATION



Executed Fiscal Sponsor Agreement

-
(| \¥%
ORGANIZATION NAME

SLOGAN HERE

Sample Fiscal Sponsor Agreement

The Fiscal Sponsor has determined that sponsorship of the Project would be consistent with its
goals, and wishes to make arrangements with the Sponsored Organization for the implementation
and operation of the Project.

1. The Fiscal Sponsor hereby agrees to sponsor the Project and to assume administrative,
programmatic, financial, and legal responsibility for purposes of the requirements of
funding organizations. The Sponsored Organization agrees to impl it and operate the
Project, in accordance with the terms of this agreement and with any requirements imposed

by funding organizations.

2. The Project shall be operated in a manner consistent with the Fiscal Sponsor’s tax-exempt
status and as described in this agreement. No material changes in the purposes or activities
of the Project shall be made without prior written permission of the Fiscal Sponsgor and in
accordance with any requirements imp 1 by ling organizations, nor shall the

Sponsored Organization carry on activities or use funds inany way that jeopardizes the
Fiscal Sponsor's tax-exempt status,

3. The Sponsored Organization shall not, and shall not permit the Project to, attempt to
influence legislation or participate or intervene in any political campaign on behalf (or in
oppogition to) any candidate for public office or otherwise engage in the carrying on of
propaganda (within the meaning of section 501(c)(3) of the Internal Revenue Code of
1986).

4. The Sponsored Organization will provide the Fiscal Sponsor with reports describing
programs and services of the Project in accordance with the following schedule:

[add here]

2]

The Sponsored Organization will provide all information and prepare all reports, including
interim and final reports, required by funding organizations, with the Fiscal Sponsor's
assistance and final approval.

6. On behalf of the Sponsored Organization, the Fiscal Sponsor will establish and operate for
the use of the Project a designated account ("Account”) segregated on the Fiscal Sponsor's
books, All amounts deposited into a Project’s Account will be used in its support, less
administrative charges, if any, and subject to the conditions et forth below.

7. The Fiscal Sponsor will disburse funds from the Account in the following manner:

[add here. For example, as instructed in writing on properly filled-out Fiscal Sponsor
vouchers accompanied by required documentation and only as authorized by this
agreement.]

Digbursements will be restricted to the support and implementation of the Project only.

8. The Sponsored Organization [name) to act as authorizing
official. The authorizing officlal shall act as principal coordinator of the Project's daily
husiness with the Fiscal Spensor, and shall have authority to sign dishursement requests
[add additional authority, at no time should a person approve their own disbursement].

9. The Fiscal Sponsar and S ed Or will all financial records relating
to the Project according to generally accepted accounting principles, retain records as long
as required by law, and make records available to auditors as required by law.

. The Fiscal Sponsor and the Sponsored Organization will reflect the activities of the Project,
to the extent required, on their state and federal government tax retumns and financial
reports. All disbursements from an Account shall be treated as payments made to or on
behalf of the Sponsored Organization to accomplish the purposes of the Project. The
Sponsored Organization will provide the Fiscal with proper doc ionte
accomplish this, including furnishing the Fiscal Sponsor with the Sponsored Organization's
Federal Employer Identification Number.

. [ [optional] In consideration of the Fiscal Sponsor's agreement to sponsor the Project, and
to cover the Fiscal Sponsor’s expenses in connection with the Project as outlined above, the
Project will pay the following fees, charges, and expenses:

(add here)

12. This agreement will be subject to review [set forth time period, e.g. annual], and will
terminate if any of the following events occur:
[set add here. For example:

a. The Fiscal Sponsor requests the Sponsored Organization to cease activities that it
deems might jeopardize its tax-exempt status and the Project fails to comply within
a period of ten (10) days;

h. The Sponsored Organization fails to perform or observe any other covenant of this
agreement, and this failure remains unremedied fitteen {15) days after notice in
writing;

¢, Upon expiration of four weeks after either the Sponsored Organization or the Fiscal
Sponsor has given written notice of its intent to terminate the agreement. |

13. In the event this Agreement is terminated, the Fiscal Sponsor and Sponsored Organization
will comply with any termination conditions imposed by funding organizations,

In witness whereof, the parties hereto have executed this Agreement on the day and year first

written above.

Accepted for the Fiscal Sponsor: For the Sponsored Organization:
Authorized signer Authorized signer

Date Date

Adapted from source: https://www.coloradotrust.org/sites/default/files/Fiscal_Sponsorship_Agreement_Sample.pdf

caring
OrDenver
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ORGANIZATION NAME
SLOGAN HERE

Sample Fiscal Sponsor Agreement

The Fiscal Sponsor has determined that sponsorship of the Project would be consistent with its
goals, and wishes to ma rangements with the Sponsored Organization for the implementation
and operation of the Project.

1. The Fiscal Sponsor hereby agrees to sponsor the Project and to assume administrative,
programmatic, financial, and legal responsibility for purposes of the requirements of
funding organizations. The Sponsored Organization agrees to implement and operate the
Project, in accordance with the terms of this agreement and with any requirements imposed
by funding organizations.

The Project shall be operated in a manner consistent with the Fiscal Sponsor's tax-exempt
status and as described in this agreement. No material changesin the purposes or activities
of the Project shall be made without prior written permission of the Fiscal Sponsor and in
accordance with any requirements imposed by funding organizations, nor shall the
Sponsored Organization carry on activities or use funds in any way that jeopardizes the
Fiscal Sponsor's tax-exempt status.

The Sponsored O nization shall not, and shall not permit the Project to, attempt to
influence legislatior te or intervene in any political campaign on behalf (o
opposition to) any candidate for public office or otherwise engage in the carrying ot
propaganda thin the meaning of section 501(c)(3) of the Internal Revenue Code of
1986).

The Sponsored Organization will provide the Fiscal Sponsor with reports describing
programs and services of the Project in accordance with the following schedule:

[add here]

The Sponsored zation will provide all information and prepare all reports, including
interim and final reports, required by funding organizations, with the Fiscal Sponsor’'s
assistance and final approval.

On behalf of the Sponsored Organization, the Fiscal Sponsor will establish and operate for
the use of the Project a designated account ("Account™) segregated on the Fiscal Sponsor's
books. All amounts deposited into a Project’s Account will be used in its support, less
administrative charges, if any, and subject to the conditions set forth below.

The Fiscal Sponsor will disburse funds from the Account in the following manner:
[add here. For example, as instructed in writing operly filled-out Fiscal Sponsor
vouchers accompanied by required documentation and eonly as authorized by this

agreement. ]

Disbursements will be restricted to the supportand implementation of the Project only.




(name) to
as principal coordinator of the Pro
,p::mor, and shall have authority to isbursement reque:
at no time should a person approve their own disbursement].

tion will maintain all financia
accounting principles, rete
lable to auditors as required by law.

ntthu ]’l(:]t'(t The
ation will pm\rlde the 7 Sponsc ; ntation to
, including furnishing the F
r Identification Number.

|set forth time period, e.g. annual], and will

tion to cease activities that it
Project fails to comply within

vhereof, the parties
written above.

Accepted for the Fiscal Sponsor:




Leah Spielberg
V44" Director of Grants

Thank You!

leah@caring4denver.org
www.caringadenver.org/grants

ﬂ 7 [O} [caring4denver (Garng
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mailto:leah@caring4denver.org
https://caring4denver.org/grants
https://twitter..com/caring4denver
https://www.instagram.com/caring4denver/
https://facebook.com/caring4denver
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